Using the Cost Share Calculator to Set Up Cost Sharing on the GC1 Addendum and in the eFECS Cost Share Module
The Cost Share Calculator can be used to determine the correct percentage and related dollars required during each cycle of cost sharing. You must have the Excel Analysis Toolpack Add-in installed on your computer.

Step One:

· Install the Excel Analysis Toolpack Add-in, if it is not already installed on your computer. (http://f2.washington.edu/fm/maa/fec/fectools)
Step Two:

· Place the Begin and End dates of the cost share in the “Cost Sharing Start Date” and “Cost Sharing End Date” fields.  
· This may be the entire budget or project period or if the cost share is not required for the entire budget period, a shorter period. 

· For periods where the cost sharing is not contiguous (e.g. summer), do two calculations, one for each separate period where there is cost sharing.
· Example: Cost sharing is for 9 months and budget begins January 1. No cost sharing will be provided in summer.

· Place the following dates in the calculator.

· 1/1/07 through 6/15/07 and then on another calculator sheet,

· 9/16/07 through 12/31/07

Step Three:

· Place the percentage of cost sharing required in the “Monthly Effort Pledge” field.

Step Four:

· Place the faculty member’s Institutional Base Salary (IBS) in the “Monthly IBS” field

· This will include regular (REG) and summer (SUM) salary, paid professional leave (PLP), retired (TFA), administrative supplements (ADS) and endowed supplements (ENS) and clinical salary from UWP or CUMG if applicable. 

Step Five:

· Place the current benefit rate in the “Benefit Rate” field. (http://www.washington.edu/research/osp/gim/gim3.html) 

Step Six:

· Place the Cost Share Facilities and Administrative (F&A or indirect cost) rate in the “Cost Share F&A Rate” field. (http://www.washington.edu/research/osp/gim/gim13a.html) 

· The standard negotiated rate is always used for cost share regardless of the actual rate unless the rate for the cost share is restricted by the sponsor.  For these exceptions, check FIN/screen 5, Financial Index Inquiry/screen 2, Budget Number Index. Put in the budget number and select action 3. 
Step Seven:

· Press enter. The calculator will present the correct percentages and dollar amounts to be placed into the Cost Share Module. 

· Departments should transfer the cycle/year and the corresponding percent cost share as listed on the calculator to the GC1 Addendum in the section labeled “List EACH cycle and year cost sharing will be performed.”

