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Select Report Lists all Invoices that are waiting to be paid because the order has not been received yet
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Specify Report Criteria and Run
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HTML Filter Mame Ordered Date
are ! Ordered Date: Last week - From: Sun, 22 Sep, 2013
EXCE|, or Csv Ta: Sat, 28 Sep, 2013
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View Report Output
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Report Fiter:  Ordered Date = Last Week { between Sun, 22 Sep, 2013 and Sat, 28 Sep, 2013 ) examp le Run: 30 Sep 2013
Deszcrigtion:  Lists receipts and the orders | receivers, budgets, and orgs associsted with thoze receipts
Change Report Detail Level: | v g Code | | v order Numberl | + REaceipt Numberl | v Receil.'erl
Org Code Budget Mumber
2100103000 143096
Order Number Supplier Name Ordered Date
EIL795 JR MICROSYSTEMS LLC 23 Sep 2013 02:43 PM
Receipt Number
RC304154
Receiver Who Received
JOSHUA W LEVINE Mot Received
Order Number Supplier Mame Ordered Date
EI1796 JR. MICROSYSTEMS LLC 24 Sep 2013 05:36 PM
Receipt Number
RC304157
Receiver Who Received
ALEXANDER LI Mot Received
CentralReceiver-2100000000 Mot Received

JOSHUA W LEWVINE Mot Received




Saving a Report
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Ordered Date: Last Week T g:tnf 2 SSEEDI::J 2015
who Received: (select a value) [ select ]
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Saving a Report
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If you don't specify filter values, the report will include all values.
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Category
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Report Title: Receiving Exception Report

@ Run Report

Report Category: Receiving

Report Format: 7HTML v
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Filter Name
Invoice Reconciliation ID: Save Report Query as: ‘i,e?e,iyi,n,gf,),(?e,p&c"l éegqrt?j Feb2014 - N ame Re p 0 rt

; Description:

Invoice ID:
Invoice Date:
Budget Number: (select a value) [ select ]
Organization Code:

Click OK
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Retrieve Saved Report
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Manage > Reports.
Saved Reports

Edit, run, copy, or delete a saved report query, or create a new report query.
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Click Run
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