University of Washington 
Faculty Effort and Cost Share Certification 
Guidelines for Determining and Adjusting
Salary Cap Cost Sharing for UW/VA Appointed Faculty


Overview:

After careful consideration, including consultation with the National Institutes of Health (NIH) and peer institutions, the University of Washington (UW) will no longer require faculty with salary paid directly by Veteran’s Administration (VA) to prorate their UW Institutional Base Salary (IBS) for determining if they exceed the NIH salary cap provided they have a fulltime appointment at the University.  Faculty having less than a fulltime appointment with the UW, will be required to prorate their University IBS to determine if they exceed the salary cap.  

The change recognizes that the fulltime rate of compensation reflected in the University’s payroll system (HEPPS) for UW/VA faculty includes both the UW and VA salary components.  The NIH has clearly indicated that universities are not required to include the VA component for jointly appointed faculty and that their VA salary is not part of their University Institutional Base Salary.  See GIM 35 for more information on IBS.  

For purposes of University of Washington Faculty Effort Certification (FEC), this document summarizes the way in which faculty effort is recorded, and salary cap cost share is calculated, for faculty with a VA paid direct (PDR) salary component.

Definitions:

Base Salary:  The sum of X + Y at 1.0 FTE. Base Salary represents a fixed sum that does not change. Base salary is a component of Total Compensation.

X = UW salary component.   X includes all base salary funding reported in the UW Payroll System including: hospital (University of Washington Medical Center (UWMC), Harborview Medical Center (HMC), Seattle Cancer Care Alliance (SCCA)), and certain outside funding sources for which the School exercises control in setting and tracking the salaries, such as the Veteran’s Administration (VA). Outside funding sources appear on the X with an earn type of Paid Direct (PDR).

A/B =A/B is a subcomponent of X and is the sum of a faculty member’s tenure level and other grant and contract funding. 

Y = Practice plan salary component (University of Washington Physicians (UWP) and Children’s University Medical Group (CUMG))


Fulltime Appointment FTE: 1.0 (100.00%) employment FTE which includes UW and PDR components as reflected in Appointment FTE in HEPPS/OPUS (see ‘A’ in screen print below).

Institutional Base Salary:  Institutional base salary represents specific compensation components paid by the UW and UWP/CUMG for an employee's appointment, whether that individual's time is spent on research, instruction, administration, service or clinical activity.  Institutional base salary excludes any income that an individual is permitted to earn outside of their duties for the UW as well as incidental UW compensation such as Excess Compensation and Temporary Supplements. See GIM 35 “Effort Reporting Policy for Sponsored Agreements” for the detailed salary sources and components that are considered as part of the IBS.

[bookmark: _GoBack]
Examples:

The following steps are intended to assist departments in determining the correct salary cap cost share amount for faculty with UW/VA appointments and making the necessary adjustments on the Faculty Effort Certification (FEC) report.  Faculty affected by these guidelines are those with a fulltime rate in OPUS that includes both UW and VA components.  


STEPS:
1. Identify UW/VA faculty.  Note, faculty with both UW and VA salary components in the OPUS fulltime rate will always reflect an FTE of less than 100% on their FEC. (see ‘B’ in bullet 2.)
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2.  Review the online FEC report to determine if the total “Compensation Dist.” dollars exceed the salary cap for the FEC cycle.  Since the FEC is for 6 months this will be ½ of the annual salary cap amount.  
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3. If the total is LESS than the salary cap amount there is NO SALARY CAP COST SHARING therefore all salary cap cost sharing reflected on the FEC should be removed.  To do this click on the “Adjust/View Cost Share” button that will take you to the “Adjust or View Cost Share” screen. 

[image: ] 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


4. Reverse the cost share by entering 0.0 in the “Actual Effort” box(es) then click on the “Save” button.  

5. This will return you to the online FEC which will now reflect $0 “Amount” and 0.0% “Effort” for “Salary Cap”.  Note, the “Avg. Paid FTE” percent should remain unchanged.
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6. If the total “Compensation Dist.” EXCEEDS the salary cap for the FEC cycle SALARY CAP COST SHARING IS REQUIRED however the amounts reflected will need to be adjusted given eFECS determined the amounts based on a fulltime rate that includes the VA salary component.  
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7. [bookmark: OLE_LINK1][bookmark: OLE_LINK2]To determine the adjustment go to the MAA website, “Faculty Effort Certification”, “Calculator Tools”, “Salary Cap Calculator - for Adjusting FECs” (http://f2.washington.edu/fm/maa/fec/fectools).  This will take you to an Excel spreadsheet for determining the correct salary cap cost share amount.  Note, when determining the correct salary cap it is necessary to recognize there are two salary cap amounts presently in effect as a result of the recent DHHS announcement of a reduced salary cap ($179,700) applicable to funds issued on or after 12/23/2011.

8. Enter the “Budget Number”, “$ Paid on Budget” (from the online FEC), the “Avg. Paid FTE”, the “Salary Cap Level” and “% Effort from FEC” for DHHS grant(s) subject to the salary cap as reflected on the online FEC. 
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9. Using the above FEC the following information would be entered into the spreadsheet.  
[bookmark: _MON_1392050659][bookmark: _MON_1392050283]



10. The result is the salary cap cost sharing for each of the budgets needs to be adjusted (reduced) from 2.3% to 1.7% to reflect the true salary cap cost sharing determined using only the UW compensation and salary components.  This is done in the same manner as above, i.e., using the eFECS “Adjust or View Cost Share” screen (steps 3-5).
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From Salary Cap Calculator spreadsheet
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In all cases where a cost share adjustment is required as a direct result of the UW/VA click on the “Edit Comments” box on the FEC 
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Select the comment “‘VA/UW appointment, faculty does not owe salary cap, however, average paid FTE will continue to reflect less than 100% FTE.’” Then click on “Save”
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Doing this will document on the FEC why the cost share adjustments were made.
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Examples are provided for assistance in determining the correct adjustment calculation to make.  On rare occasions a faculty member may have an appointment  that is less than 1.0 which will require additional calculations.  Please contact efecs@uw.edu should you encounter such a situation.
image4.png
/€ eFECS: Faculty Effort Report - JERRY P PALMER (07/01/2011 - 12/31/2011) - Windows Internet Explorer

G+ [ W ritpsfucstran o weshinton e 105jfforreportSHeHDIFEC Report]GB1002508/07-01-2011/12 312011 v & |[%][x

Ele Edt View Favortes Toos Help

Google | #8 searh - | ore > Sontn A -
3 S - O~ |web earch] - [B ookmerks~ 7 settings - | [ ot Bookstore. %+ Sobtions - P Free Templtes ~ £ HP Patner Discounts ~ [y Yehoo! = £ Answers -
U | W erECs: Facuby Effort Report - JERRY P PALVER (07, | | B B @ (e - 2 Gk - 7

Test Environment - TRAIN
Cost share commitments have been adjusted to reflect actual effort performed. View Details
Faculty Effort Report MORE SYSTEMS v
JERRY P PALMER (jpp)
EID: 881-002-509
Dept 304011213, METABOLISM & ENDOCRIN

Reporting Period: | 070172011 - 123172011 [v|  Status: Not Certified

Complete By 03/27/2012
Avg. Paid FTE: 68.7%

Commernts

All comments become part of the certfied effort report

Leam more about Comments

How to Certify
Cost Share Key Terms/Instructions

5} Salary Sourcels) Compensation Salary Cap Cost Share Total
Desc Salary Amount Effort Amount Effort Effort
=/ subtotal Sponsored Programs $69,736 100.0% $0 0.0% $0 0.0% 100.0%
# 618438 1D Islet Proteins 520315 1% 50 00% 50 00% 1%
) 62.1251 PALMER DIABETES SURGER $333 05% 50 00% 50 00% 05%
) 651609 TRIGR §16.644 239% 50 00% 50 00% 239%
) 651637 TRIALNET ORAL INSULIN §4.990 7.2% 50 00% 50 00% 7.2%
) 661643 TRIALNET 1BETA §4.990 7.2% 50 00% 50 00% 7.2%
) 661649 TRIALNET NATL HIST §14981 215% 50 00% 50 00% 215%
) 652362 EDIC §7.484 107% 50 00% 50 00% 107%
° Subtotal Other Salary Sources $0 0.0% 0.0% 0.0% 0.0%
Totals: 00 00

[#) Salary Cap Detail: How salary cap amount and % efort are derived

Cunent a5 of Thinaday N3P0 ot 1106 AM
3 ocanranet Ao -





image5.png
€ https: fiprp.admin.washington.edufopus/securid/summary.asp?empid-867009 680 source=-detailfigenno=0 - Windows Internet Explorer

Payroll & HR

OPpLS EMPLOYEE OVERVIEW

‘Show Selection and List

"Appointments Hide All Di > Email b Print

Job Title Grade Step Job Entry Dte  Employment Type Appt# Status.
0112 Assoc Professor Without Tenure 07012005 Academic Personnel 3 Inactive
Start Date End Date Appt Department PUC FTPayRte %FTE Actual Pay Rate Actual %FTE  Salary Eflective
07012005  99.99.9999  07-5240 Otolary-Head/Neck Surg 0735
Job Title Grade Step Job Entry Dte  Employment Type Appt# Status.

. 0112 Assoc Professor Without Tenure 07012005 Academic Personnel 2,4 Active
Start Date End Date Appt Department PUC FTPay Rte % FTE Actual Pay Rate Actual %FTE  Salary Eflective
07.012005  99.99.9999 075240 Otolary-Head/Neck Surg 0735 31212000 100.00 31212.000 29.8902.01-2011
Dt StatDate  EndDate  Budget PUC Dist Amt %FTE EamTyp Postn Object Task Opt  Proj
2,5 06012006 99.99.9999 075240 Otolary-Head/Neck Su 0735 PDR  0991C 0111
2,6 06012006 99.99.9999 075240 Otolary-Head/Neck Su o735 wos o
2,1 01012012 06302013 314073 Uwp Dpa - Otolaryngo o735 3068.139 983 REG o
2,4 08012011 06302013 318702 Hmc Med Staff Secy 8701 830.239 266 REG o
4,4 06162012 12312012 659849 Otolaryngology Royal o735 3929.590 1259 REG o
2,2 03012012 12312012 615097 Turbo Trial 0735 1501.207 481 REG o
4,2 06012012 06152012 652875 Sleep Apnea Research o135 1569.963 503 REG o1t
4,3 06012012 06152012 659849 Otolaryngology Royal o135 2359.621 756  REG o1t
4,1 03162012 05312012 652875 Sleep Apnea Research o135 3929.59 1259 REG o1t
Job Title Grade Step Job Entry Dte  Employment Type Appt# Status.
0112 Assoc Professor Without Tenure 07012005 Academic Personnel 1 Inactive
Start Date End Date Appt Department PUC FTPayRte % FTE Actual Pay Rate Actual %FTE  Salary Eflective
07012005  99.99.9999  07-5240 Otolary-Head/Neck Surg 0735 100.00 05.01-2009

one L Socalitranet | ®ioen -





image6.emf
 


image60.emf
 


image7.emf
 


image70.emf
 


image8.png
/€ eFECS: Faculty Effort Report - EDWARD M. WEAVER (07/01/2011 - 12/31/2011) - Windows Internet Explorer

G+ [ W ttpsucstrn adminwashinton ec105fortrepertWHeHDFEC Report] e 009660/7-1-2011/1231-2011 [V &][%][x

Ele Edt View Favortes Toos Help

Google v

Search * - More 3> sionin 9 -

M ! - O~ |web earch - [B Bokmarks~ 1 settings - | B o Boskstore % Hp Soltons ~ P Free Templates ~ 14 P Partner Discounts ~ (e - [ty Yahoo! ~ EDanswers -

Page + 12 {FTook +

% [55]- [Ewecometomen... | @htpconroler... | @N0T-00-11073.. | EFrequent aske... | W eFecs: el | @wakome toTab... | WORLS | &8

Environm TRAIN

Note, there are insufficient non-sponsored funds to cover the cost share commitment for one or more budgets. Use of sponsored funds to meet cost share commitments on a
federally funded sponsored project must be approved in advance by all sponsors.
Faculty Effort Report MORE SYSTEMS v

EDWARD M. WEAVER  (eweaver)
EID: 867-009-680
Dept: 3040117, OTOLARYNG-HD&NECK SURG

Reporting Period: [J7I012011= 1231201~ ~Status: Not Certified
Complete By: 03/27/2012

Avg. Paid FTE: 32.4%
Comments

All comments become part of the certified effort report

Leam more about Comments

How to Certify
Cost Share Key Terms/instructions
* Salary Source(s) Compensation Dist. Salary Cap Cost Share Total
Description Salary Amount Effort Amount Effort Effort
= subtotal Sponsored Programs s52,212 $45,020 % $0 0.0% 161.3%
) 615007 TURBO TRIAL 52,212 86.6% $45.020 T4T% 50 0.0% 161.3%
(=) Subtotal Other Salary Sources $8,050 13.4% T47% 0.0% 61.3%
@ 314073 UWP DPA - OTOLARYNGOL 53.068 5.1%
@ 318702 HMC MED STAFF SECY 54,983 8.3%

Totals: $60,262 100° 100°

[#) Salary Cap Detail: How salary cap amount and % effort are derived

Current as of Tuesday, 06/26/2012, at 10:27 AM

d an FEC Coordinator for OTOLARYNG-HD&NECK SURG





image9.emf
Salary Cap Level Annual Cap

Applicable 

Salary Cap / 2

Avg. Paid FTE

Executive Level I 199,700.00                99,850.00          100.0%

Executive Level II 179,700.00                89,850.00          100.0%

Other -                   100.0%

If a Salary Cap other than those reflected above is to be applied enter the annual amount in cell E5 and Executive Level I in Column B below

B  C  D  E   F  G

Salary Cap 

Level

 $ Paid on 

Budget 

(Compensation 

Dist.) 

Applicable Salary 

Cap / 2

 Salary as % of 

Cap 

 % Effort from 

FEC 

(Compensation 

Dist) 

 Min Cost Share 

Required

(if <0.0% no 

salary cap cost 

share is req'd) 

Executive Level I 52,212.00              99,850.00                  52.3% 86.6% -34.3%

Executive Level II 89,850.00                  0.0% 0.0%

Executive Level I

99,850.00                  0.0% 0.0%

Executive Level II 89,850.00                  0.0% 0.0%

Shaded Fields Require Input

Formulas - Do Not Change

A

Budget 

Number

62-xxxx

62-xxxx

62-xxxx

62-xxxx


Microsoft_Excel_97-2003_Worksheet1.xls
Sheet1

		Salary Cap Calculation for Validating FEC Information

		Shaded Fields Require Input						Salary Cap Level		Annual Cap		Applicable Salary Cap / 2		Avg. Paid FTE

		Formulas - Do Not Change						Executive Level I		199,700.00		99,850.00		100.0%

								Executive Level II		179,700.00		89,850.00		100.0%

								Other				- 0		100.0%

		If a Salary Cap other than those reflected above is to be applied enter the annual amount in cell E5 and Executive Level I in Column B below

		A				B		C		D		E		F		G

		Budget Number				Salary Cap Level		$ Paid on Budget (Compensation Dist.)		Applicable Salary Cap / 2		Salary as % of Cap		% Effort from FEC (Compensation Dist)

		62-xxxx				Executive Level I		52,212.00		99,850.00		52.3%		86.6%		-34.3%

		62-xxxx				Executive Level II				89,850.00		0.0%				0.0%

		62-xxxx				Executive Level I				99,850.00		0.0%				0.0%

		62-xxxx				Executive Level II				89,850.00		0.0%				0.0%

						Executive Level I				99,850.00		0.0%				0.0%

						Executive Level I				99,850.00		0.0%				0.0%

						Executive Level I				99,850.00		0.0%				0.0%

						Executive Level I				99,850.00		0.0%				0.0%

						Executive Level I				99,850.00		0.0%				0.0%

						Executive Level I				99,850.00		0.0%				0.0%

						Executive Level I				99,850.00		0.0%				0.0%

						Executive Level I				99,850.00		0.0%				0.0%

		Shaded fields require department input.

		Note:  For FECs being recertified, attach this worksheet to the recertified FEC and submit both to Management Accounting

				and Analysis, Box 354988.

		When to Use this Worksheet

				When the salary cap applicable to the specific budget(s) does not correspond to the salary cap applied by eFECS for the 
FEC cycle.  Currently eFECs uses the Executive Level 1 as the salary cap.  For any budgets that are subject to the Executive 
Level II

				To calculate cost share for VA faculty whose UW salary exceeds the salary cap (note for faculty whose UW salary does not exceed the salary cap the salary cap cost sharing determined by eFECS should be reversed

				When recertifying an FEC and a budget that did not appear on the originally certified FEC and is subject to a salary cap .

		Instructions

		1.		Place the budget number for NIH, SAMHSA,AHRQ, HRSA or CDC budget(s) listed on the FEC  in Column A on this worksheet.

		2.

		3.

		4.		The minimum amount of cost share required to be in compliance with the NIH

		5.		Use the Cost Share Adjustment screen in eFECS to adjust the salary cap cost share.

		6.		Enter the cost share "Actual Effort" and click "Save". This will return you to the FEC where the adjusted Salary Cap cost

				Share will be reflected.

				Resources

				Salary Cap Summary

				Recertifications
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All comments become part of the certified FEC Leam more about Comments

Please select comments as necessary

] Another sponsored project will cover the K Award effort gap. Sponsor approval has been obtained

] K Award effort was performed at a different percentage over the budget period

] K Award budget not active during entire cycle

] K Award required effort negotiated at a different % or reduced from 75%

] Non-federal grant(s) approved to be used for cost share. Contributing budget(s) with percent contribution reflected in “Additional Comm
] Specific salary cap required per sponsor agreement

] Department chooses ot to re-budget with new salary cap

VAIUW appointment, faculty does not owe salary cap, however. average paid FTE will continue to reflect less than 100% FTE

] Facuty with 9 month appointment - summer cost share is committed

Additional Comments:

Allowed characters are: ftrs, numbers, period, comma, colon, hyphen, spaces, percent symbol, dolar sign, question mark, and forward slash.

< m ]
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/€ eFECS: Faculty Effort Report - EDWARD M. WEAVER (07/01/2011 - 12/31/2011) - Windows Internet Explorer
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Test Environment - TRAIN

Cost share commitments have been adjusted to reflect actual effort performed. View Details.
Faculty Effort Report MORE SYSTEMS v
EDWARD M. WEAVER  (eweaver)
EID: 867-009-680
Dept: 3040117, OTOLARYNG-HD&NECK SURG

Reporting Period: [07/01/2011 - 12312011[v] ~ Status: Not Certified

Complete By: 03/27/2012
Avg. Paid FTE: 32.4%

Comments Edit Comments View Comment History

All comments become part of the certified effort report

Last updated by mda1213 on 06/26/2012 at 2:26 PM
VAIUW appointment, facutty does not owe salary cap, however, average paid FTE will continue to reflect less than 100% FTE

Leam more about Comments

How to Certify
Cost Share Key Terms/lnstructions

‘Adjust/View Cost Share

Salary Source(s) Compensation Dist. Salary Cap Cost Share Total
Salary Di Amount Effort Amount Effort Effort

=/ subtotal Sponsored Programs s52,212 86.6% $0 0.0% $0 0.0% 86.6%

) 615007 TURBO TRIAL s$52.212 86.6% 50 0.0% 50 0.0% 86.6%

(=) Subtotal Other Salary Sources $8,050 13.4% 0.0% 0.0% 13.4%
@ 314073 UWP DPA - OTOLARYNGOL 53.068 51%
@ 318702 HMC MED STAFF SECY 54,983 8.3%

100" 100"

Totals:

[#) Salary Cap Detail: How salary cap amount and % effort are derived
Curtent as of Tuesday, 06/26/2012, at 10:27 AM

Find an FEC Coordinator for OTOLARYNG-HD&NECK SURG
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OPpLS EMPLOYEE OVERVIEW

BEX]
USEREDIES

Payroll & HR
ormation for Palmer, Jerry P D 9 Medicine PUC 0729 ‘Show Selection and List
Employee Info Prior Actions Check History Funding History Faculy Bio Info
b Email b Print

Job Title Grade Step Job Entry Dte  Employment Type Appt# Status.

. 0111 Professor Without Tenure 03011999 Academic Personnel 4 Active
StatDate  End Date PUC FTPay Rte % FTE Actual Pay Rate Actual %FTE  Salary Eflective

0876 19800.000  100.00 19800.000 58.7007-01-2009
butions

# StatDate  EndDate PUC Dist Amt %FTE EamTyp Postn Object Task Opt  Proj
707012010 99.99.9999 0729 PDR o
6 07012011 02282014 618438 Id Islet Proteins 0891 3385.800 1710 REG o
4 08012011 06302012 661609 Trigr 0891 2829.420 1429 REG o
102012012 03292012 663803 Xxxadvxxxedic Y1721 0986 415.800 210 REG o
2 01012012 02292012 636124 DiabetesEndo Resear 0891 831.600 420 REG o
3 01012012 02292012 66-1628 Trialnet: Befc 0891 4159.980 2101 REG o
5 01012012 01312012 662362 Edic 0986 415.800 210 REG o
Job Title Grade Step Job Entry Dte  Employment Type Appt# Status.
0111 Professor Without Tenure 03011999 Academic Personnel 1 Inactive
StatDate  End Date Appt Department PUC FTPayRte % FTE Actual Pay Rate Actual %FTE  Salary Eflective
03011999 99.99.9999  07-5269 Metabolism 0876 100.00 07.01-2009

Employee last updated by tuyeniu on 02-17-2012 09:14:17 [Distribution Change]

UMIVERSITY F Online Payroll Update System © 2001 - 2012
WASHINGTON For help email: opushelp@u washington edu or contact Client Services and Training 8 a.m. - 5 p.m. Monday - Friday
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1€ eFECS: Faculty Effort Report - JERRY P PALMER (07/01/2011 - 12/31/2011) - Windows Internet Explorer [B=%]
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Dept: 304011213, METABOLISM & ENDOCRIN [

Reporting Period: [J7I012011= 1231201~ ~Status: Not Certified

Complete By: 03/27/2012
Avg. Paid FTE: 58.7%

Comments
All comments become part of the certified effort report
Leam more about Comments
How to Certify
Cost Share Key Terms/instructions
* Salary Source(s) Compensation Di Salary Cap Cost Share Total
Description Salary Amount Effort Amount Effort Effort 3
= subtotal Sponsored Programs $69,736 100.0% $13,235 19.0% $0 0.0% 19.0%
) 618438 1D Islet Proteins 520,315 291% 53,855 55% 50 0.0% UT%
@ 621251 PALMER DIABETES SURGER 5333 05% 563 01% 50 0.0% 06%
) 65-1609 TRIGR $16.644 23.9% 53,159 45% 50 0.0% 28.4%
) 66-1637 TRIALNET ORAL INSULIN 54,990 72% 5347 14% 50 0.0% 85%
) 66-1643 TRIALNET 1BETA 54,990 72% 5347 14% 50 0.0% 85%
) 66-1649 TRIALNET NATL HIST 514,981 215% 52,843 41% 50 0.0% 25.6%
) 662362 EDIC 57484 107% 51420 20% 50 0.0% 128%
° Subtotal Other Salary Sources $0 49.0% 0.0% 19.0%
Totals: $69,736 100%
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Test Environment - TRAIN

Adjust or View Cost Share

JERRY P PALMER (jon)

EID: 881-002-509

Dept: 304011213, METABOLISM & ENDOCRIN
Reporting Period: 07/01/2011 - 12/31/2011

View Cost Share Adjustments History

Cost Share Key Terms/Instructions

Budget = Cost Share Type Committed Effort | Actual Effort | Actions
61-8438 1D Islet Prateins. Salary Cap (C) 55% 00]%
621251 PALMER DIABETES SURGER | Salary Cap (C) 01% 00]%
66-1600 TRIGR Salary Cap (C) 45% 00]%
66-1637 TRIALNET ORALINSULIN | Salary Cap (C) 14% 00]%
66-1643 TRIALNET 1BETA Salary Cap (C) 14% 00]%
661649 TRIALNET NATL HIST Salary Cap (C) 41% 00]%
66-2362 EDIC Salary Cap (C) 20% 00]%

+Add tem
Save Cancel, Back to Salary Details
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