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What is the Ariba Commerce Cloud?

The Ariba Commerce Cloud is your entry point to all of your seller solutions with Ariba. Rather than managing
multiple login IDs for multiple customers’ sites, you will have one login and one account. This means fewer
passwords to remember, easier user maintenance for your company, and a unified profile for your organization.

What this means is that even though you may have previously registered on another customer's Ariba Sourcing
site in the past, or, you may already be enabled on the Ariba Network, registering on the Ariba Commerce Cloud
is required. The registration process only takes a few moments with a simple one page registration.

Ariba Commerce Cloud Profiles

As part of the registration process, you will complete a company profile. Ariba Commerce Cloud profiles include
company account and configuration settings, company profile information, and user information. Ariba
Commerce Cloud profiles allow you to maintain a single company profile, from one account, for all your
customer relationships.

How to register on the Ariba Commerce Cloud for the first time prior to participating in a University of
Washington competitive bidding event:

1. Open a browser window and enter the following url:
uw.supplier.ariba.com

* Ariba displays the Login page:

GOTOMY: | LEADS | PROPOSALS | CONTRACTS | ORDERS & INVOICES Feedback Help™

Alternate location for
Registration link

An'baLDgiﬂ d ARIB A® w
Engage with More Buyers.

Become an Advantage Seller. Now —20% off

ARIBA SOURCING

Forgot Username
Forgot Password €9 Respond to unlimited business opportunities

Register as a New Supplier € Premium profile with logo and marketing materials SUBSCRIBE NOW

Need help? See Quick Start €9 Priority listing in search results
& ARIB A DISCOVERY™

i 5 tes from Ariba Exchange AR amiea Exchange
If you don’t see the registration |

Ilnk here’ Check the upper right Veek: Sourcing - Where did all the money go? = dzys =gc

I an online sourcing solution can play a significant role in achieving program goals, yet many

hand corner neXt tO ”Feed back" ill struggle in driving the usage of their tools and associated processes to reali... more

2. Click Register as a New Supplier link. IMPORTANT: The option to click the button “Register as a
New Supplier” may move depending on your browser. Please check the alternate location in the
image above.
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* Ariba displays the Ariba Commerce Cloud Registration page:

Enter Your Ariba Commerce Cloud Information W

To do business with University of Washingten - TEST on Ariba, you need an Ariba Commerce Cloud account. What is the Ariba Commerce Cloud?

If you already have an Aribs Commerce Cloud account, click here to log in: | Login
Enter basic company information

* Indicates a required field

Company Name * ||

Country *| United States [USA]
Address *
City *

state * | Alabama
Zip *

Commodities * Add Commodities i
Sales Territories * Add Sales Territories i
Tax ID

DUNS Number i

Enter user account information

* Indicates a required field
Name * Ariba Privacy Statement
Email *
Use my email as my username
Username * i

Password * i

Secret Question * | In what city was your mother born? [~ L
Language | Englsh =]

By dlicking the Continue button you expressly agres and understand that your data entered into this system may be transferred outside the European Union or other jurisdiction where you are
lacated, as further described in the Ariba Privacy Statement. You have the right to access and modify your personal dats from within the application or by contacting Ariba, Inc., as set forth in such
policy.

Ariba will make your company profile, which includes the basic company information, available for new business oppartunities to other companies. If you want to hide your company profile, click here
to learn more.

[C] 1 have read and agree to the Terms of Use and the Ariba Privacy Statement

Centinue Cancel

3. Enter your basic company information and your user account information. Keep in mind:

a. The Commodities and Sales Territories fields are required to in order to complete registration.
However, you can change these values at any time in your Company Profile.

b. The Tax ID and DUNS Number fields are optional and can also be updated at any time in your
Company Profile.

c. The person whose name is entered in the user account information section becomes the
account administrator automatically. Account administrators can transfer the Administrator
role to another user later.

4. Read the Terms of Use Agreement and click the check box if you agree to the terms.
5. Click Continue.
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* Ariba displays the action required page. An activation email is sent to registration email address.

Help
ARIB A SOURCING
Action Required: Check your email inbox for message from Ariba w
e An email has been sent to morriv@uw.edu.
\ J Click on Activate link in the email ta activate account and complete the University of Washington - TEST requested profile.
If you do not receive an activation email:
» Check your junk mail folder or email filter settings to verify automnated emails from Ariba are not blocked from your Inbox.
# Click Resend ta have another activation email sent to you. Resend
+ If you have more than one email address, you can enter another email address and click Send. Your email address in your profile will be updated accordingly.
Send
6. Check your email inbox for a message from the Ariba Commerce Cloud:
-
|search Inbox (Ctrl+E) o
'|f,\.| D|@|From |Recei\red b |Subject Size |Ca...|‘? -

4 Date: Today

‘ I -]  Ariba Commerce Cloud Fri 8/23/2013 12:4f PM Action Required: Activate your acc... 20 KB I
L .= W Donna Ickman Fri 8/23/2013 12:3 Procurement Services / Financial Acc... 1 MB
I =4 Michelle Schrader Fri 8/23/2013 12:24 PM Articulate Storyline software 16 KB
4E Pramilla Chand Fri 8/23/201312:12 PM Automatic reply: The Nebula Trainin... 12 KB
[=d UW Canvas Fri 8/23/2013 11:51 AM Course Invitation 17 KB
Sy MNanna Trkbman Fri /72 N12 1110 ARA Drawiawsr nf thic wwaal'c naweclatrar 122 ¥R

N

Open the email and view the message. A sample message is shown on the next page.
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* Below is an example of the Ariba Commerce Cloud account activation message:

From: Ariba Commerce Cloud <ordersender-prod @ansmtp.ariba,com=>
To: Virginia L. Morris
Co
Subject: Action Required: Activate your account
O O O O O O T S N S 3 | L4 ' 5 ' D
t T T T T T T T T T T T T

Dear Ginny Morris,

Thank you for registering your Ariba account. To complete the registration process we just need to
verify your email address. Please click on the following link to confirm your address and complete
all required profile fields of your company profile as specified by University of Washington - TEST.

I Click here to activate your Ariba Commerce Cloud accountl

If you are unable to launch a browser using this link, copy the link and paste it into the address
bar of any of the supported Web browsers to form a single-line URL.

https://service.ariba.com/Authenticator.aw/ad/confirmEmail?
kev=dIFdzLhl5217bcc752467 68anp=Arib

=Sourcing

After your registration process is complete, use the following URL to log in to your account:
http://proposals.seller.ariba.com

Sincerely,
The Ariba Team
https://discovery.ariba.com

Ariba, Inc., 910 Hermosa Court, Sunny
Ariba Privacy Statement | Ariba Data Polic

le, CA 94085, USA
riba Help and Support

8. Click Click here to activate your Ariba Commerce Cloud account.

Ariba displays the account activation confirmation page:
a0
Your Ariba Commerce Cloud account is now active.
University of Washington - TEST requests that you complete additional profile information as part of their

Supplier Profile Questionnaire. You must complete and submit the additional profile information before you can
access and participate in University of Washington - TEST events.

University of Washington Requested Profile

* Indicates a required field

cally requ

ner has specifi
rmatio Submit. Yo
omer. Click Discard Draft

QMmer.

ted that you complete
ck Save as Draft
ear all the changes v

Status: Submitted by Anita Cook at 08/26/2013 05:30 PM

Discard Draf‘t] [Save as Draf‘t] [Submit]

+ You have successfully submitted changes to your customer.
Question
¥ 1 Company Information

1.2 Corporate (parent company) annual revenue

$100,000.00 uUsD

¥ 3 capability Information

3.2 Are you QS Certified?

| a5 9000 certified [+ )

L@] SourceDocumentLinksRules.docx  Update file Delete file ﬂ

3.3 Attach QS certificate *

[Discard Draf‘t] [Save as Draf‘t] [Submit]
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9.

Enter information into the University of Washington Requested Profile. After you complete the
requested profile information, click Submit. You can click Save as Draft to save any values you may
have edited without sending them to UW. Click Discard Draft to discard all the changes changes you
have made and display the last values you successfully submitted to UW.

10. When you are finished, click the “X” in the upper right hand corner to close.

Ariba displays your Company Profile Page, including the Public Profile Completeness bar, which
describes how much information is available to buyers searching for similar suppliers in the Ariba
Commerce Cloud:

ARIBA SOURCING

Company Profile Save Close
Basic {3) Business (2) Marketing (3) Contacts Certifications (1) Customer Requested Tsove

Public Profile Completeness
* Indicates a required field
| 35%

Sourcing Customer List
&7 Short Description
Customer Customer Reguested Profile Information &b Website
University of Washington Complete &5 Annual Revenue
& Certifications
& D-U-N-5 Number
&5 Business Type
& Industries
& Company Description
&5 Company Logo

Share Your Public Profile
Click here to get your Ariba badge.

|4 FIND US ON ARIBA |

View Public Profile
Profile Visibility Settings

11. You can enter more information or click Save to save your Company Profile.

Ariba displays a message page stating that your profile has been submitted to the University of
Washington and is pending approval:

COTOMY: | | PROPOSALS | CONTRACTS | ORDERS & INVOICES Ginny Morris ™ Feadback Help ¥ Logout

Test Mode Supplier ¥

ARIBA  SOURCING

University of Washington

University of Washington

Requested Profite 'W
All required customer
requested fields have been . i . . . . .
completed. Your profile information has been submitted to University of Washington and is
View customer pending approval.

requested fields >

Your requested profile information has been submitted to University of Washington and is pending approval. Contact
University of Washington if you are unsure of their registration policies and procedures. If you want to increase your

Public Profile Completeness chance at new business opportunities with other companies, click the Public Profile Completeness link and complete
your public profile.

i | 35%
Enter a short

description to reach
45% >

leads match your
company profile

View Matched Leads
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12. Monitor your email for the registration approval message. An example message is included here:

From: aribasystem <no-reply @ansmtp.ariba.com= Sent: Fri 8/23/2013 2:53 PM
Ta: Virginia L. Morris

Cc

Subject: Welcome to Sourcing

_R 50 o0jlo 00 (oo o Jooof ooo3o0 oo o0o0c 0o00c oo o Foo o fooo 5000 oo 070w 0 (oo ofeoo 5 | Alﬁ
= T T T T T T T T T T T T T T T T T (m= |

Your registration has been approved. You will be contacted with your login information when vou are considered for future business opportunities.

Thank you,
VIRGINIA LYNN MORRIS I

1. Click the Click Here link in the email as pictured below:

AR

Welcome Virginia Marris

University of Washington has registered you at the Ariba site and invited you to participate in
Event Doc291343131 RFP for eLearning.

You have been assigned the following user id: 'widget'.

The event is set to begin http://uw-t.supplier.ariba.com? Facific Daylight Time and end
on Friday, August 30, 201 awesn_tkn=33nualjwig521 baddafffffffdas

) ! d6flbe
For more information abo Click to follow link
1. Complete your registra tek to Toffow fin

- Click this link: Click Here
- Create a password. ill- ]
- Create a secret questman.
Note the following:
* The above URL is only valid for 30 days.
* Make sure to reset your password before the URL expires. After you reset your password,
you can no longer use the URL.
* If clicking the above link does not take you to a registration screen, copy and paste the
URL into your browser's address bar. If the URL spans multiple lines, copy all lines and ensure
there are no spaces between the parts that you paste together.

* The secret question and the answer are used to verify your identity in case you forget
your password.

2. Accept Terms & Conditions.

3. Access the event.
- Review and Accept the agreement if you choose to participate in the event.

If you don't want to respond to this event, please click on the below mentioned link:
Click Here

If you have guestions about the event, please contact VIRGINIA LYNN MORRIS via telephone
at or via e-mail at aribadev@®u.washington.edu.

We look forward to working with you!
Thank You,

University of Washington
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2. Login with your Ariba Commerce Cloud username and password.

* Ariba displays the University of Washington Spend Management site Welcome page. It contains a
list of events to which you have been invited. The list is organized by status:

Please click on the event in the Open or Preview status to view your invited events

€ @ httpsi//service.ariba.com/Sourcing.aw/1

GCOTOMY: LEADS PROPOSALS CONTRACTS ORDERS & INVOICES t b pedback -

ARIBA SOURCING

University of Washington

University of Washington Welcome to the University of hi Spend t site. This site assists in identifying world class suppliers who are market leaders in w
Requested Profile quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity.
All required customer
requested fields have
been completed. Buenis
View customer
requested fields > Title 1D End Time 4 Event Type
¥ Status: Completed (8)
SM UW13-0156 2014 Ice Camp Trailers Doc306450549 11/13/2013 5:00 PM RFP
Public Profile Completeness Metro Shevling RFQ Doc311411022 11/10/2013 11:45 AM RFP
UW-13-0137 Supplier Pool for UW Events Doc294794462 11/5/2013 5:00 PM RFP =
. i 35% SM UW13-0141 2014 Ice Camp Aircraft Doc300425963 10/31/2013 5:00 PM RFP I
Enter a short UW-13-0195MH D0c299408099 10/14/2013 4:00 PM RFP
:::I:'i"““" ko Fesici Dining Assessment Doc283221370 7/26/2013 11:30 AM RFP
DME UW-13-0105 Doc280704434 7/16/2013 9:31 AM RFP
UW M and \'x‘ayv'ngng Doc278829634 7/8/2013 2:32 PM RFP
There are no matched i S (D)
poshngs UW-14-0005 Travel Management Solution Provider Doc329820789 3/3/2014 5:00 PM RFP
¥ Status: Pending Selection (4)
UW DL 14-0001 University Washington Clean Energy Doc328126973 1/22/2014 5:00 PM RFP
RFP UW-13-0182MH Doc326402532 1/20/2014 11:45 AM RFP
RFQQ UW-13-0165 - K20 Program Support Services Doc320706953 1/17/2014 1:00 PM RFP
3408 Contract Pharmacy Network System Doc280612656 7/16/2013 12:31 PM RFP
Tasks
Name Status Due Date Completion Date Alert
No items 3
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3. Ifyou are invited to an event, please click “Intend to Participate” or “Decline to Participate.”

Even if you're undecided about participating in the sourcing event and need more time to decide, you’ll
still need to click “Intend to Participate” in order to receive any communication relating to the sourcing
event before the due date. By clicking “Intend to Participate,” you’re not obligated to participate.

egrer O T

tpsy//siariba.com/Sourcing/MainfawTawh=r8awssk=1W.0Mm

asity of Washington Dashboard Desktop Fila Sync =
=Ep Docd29820783 - UW-14-0005 Travel Management Solution Provider Tt s aaaTabon

25

prials [E] ¥ou must decide whethear or not you intend to participate in this event.

| Download Content) [Intend to Farticipate | [ Dedine to Participate | §Frint Event Information |

Event
Introduction (Section 1 of 7} _Next >
Response e
¥ 1 Introduction
¥ 1.1 Questions
Nents 1.1.1 Sourcing Website Questions
For any guestions on how to use to use the sourcing website (Anba). such as
an « Downloading/Uploading attachments
= How to submit/revise bids
= Password or access issues
Please call Anba at (tolifree) 1-866-218-2155
al Terms
For more help. please see sttached PDF on how te access documentation and tutorials. "% AnbaSoursingHelp-Tutorals.odf
I;m 1.1.2 General Questions
== Next Secton:
inorge forn T
Event Overview and Timing Rules
Owner:  NEIL SHIMMoNS 0 Currency: US Dollar
Event Type: REF

1/21/20%4 1:37 PM
Response start dabe: 1/21/2014 5:00 PM

D date: 3/3/2014 5:00 PM

© 1995=-2012 Ariba, Inc. All rights reserved. Data Policy Sacurity Disclosure Terms of Use

5. and Canada (tall-free) call 1 (866} 218-2155, For international help numbers B rowesro
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Documentation and Help

To learn more about how to configure your profile and link company accounts, comprehensive
documentation and tutorials are available on Help@Ariba.

1. Access Product Documentation from the Help drop-down.

2. Select the appropriate tab to search for your specific topic. Refer to the example screen on the next

page.

LML MaF IR W DO LT R

Ginny Morris ¥ Feedback Logout [FES
TEST Training Suppl .
: bl Froduct Doclynentation
" Contact Suphdrt
Contact Administrator
Arniba Exchange
HELP @ ARIB A Using Administration Support

Search '{D
p What's New Apr2013 . "
Help@Ariba Tips

Tips on Using Help@Ariba

Ariba Commerce Cloud Status

} Managing Your User Account Cloud Status and Notifications

b Tutorials Frequently Asked Questions

Ariba Network Technical FAQ

The Basics

Supported Browsers

Ariba Sourcing Events Browser Settings

s . Submit Feedback on the
] Participating in Sourcing Events Content of This Page

Click here to provide feedback to
} Tutorials the Ariba Documentation Team.

Choose Language -

Ger Adobe Ger ADOBE
Reil:l!r'\z I'-I..ASI'I'FLJ’.\‘H?JjJ ‘
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