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Department of (Department name)
Home Equipment Agreement

Agreement between:                                                       _ and the University of Washington, Department of (Department name).
The equipment listed below was purchased by the Department of (Department name)for the sole purpose of performing work duties while employed by the department in accordance with University of Washington Policy and Washington State Ethics law (RCW 42.52).
	ITEM DESCRIPTION
	REQUISITION #
	SERIAL #
	TAG # (If applicable)
	TOTAL COST

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


I,                                                   _ agree and understand that this equipment is the property of the University of Washington, Department of (Department name). When my appointment ends or when asked by the department, I will return the equipment back to the department in the same condition as I received it (less normal wear and tear).

I agree to use this equipment only for the completion of my assigned work while employed by the department.
I agree to not change, alter or destroy this equipment in any way.

I agree to notify the department of the location of the equipment.

I understand that if the equipment is lost or stolen, I am responsible for it.

I understand that if the equipment is not returned, it is considered theft of state property and legal action can be taken.
                                                                                     _                                                                                             _
   Name (Print and sign)                                                                                   Date

                                                                                         _                                                                                             ​
  Department Representative                                                                          Date
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