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Select Reports

From the eProcurement Home Page, click Manage Reports



Select Receiving Reports Category

Receiving for a Blanket Purchase Order in 
eProcurement

2

1. Select 
Receiving

2. Click Next



Select Receiving Exception Report
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1. Select 
Receiving Exception Report

2. Click Next
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1. Specify selection 
criteria such as Date, 

Budget Number, 
Organization Code, 

etc.

2. Click Run

Specify Report Output Format and  Criteria

HTML, Excel, or CSV

This will report all 
Budgets for 

Organization Codes 
beginning with 2080
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Receiving Exception Report HTML Output


