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Financial Accounting’s Mission

To provide financial reporting, consulting, trouble-shooting and education to the University community as well as maintain the integrity and credibility of the University’s financial accounting system. 


Our key processes include:

Customer Service to Campus and Central Offices			Manage Financial Information
Annual Financial Reporting						Process Journal Vouchers
		Manage Field Advances						Manage Revolving Funds
		Manage UW Operating Bank Account				Process Non PO Related Wire and ACH Payments
		Perform and Review Significant UW GL Reconciliations		Use Resources Efficiently
Develop Staff
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Output
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Target
	Gap
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Output)

	
	1. Annual Report completion – processes completed earlier (later) than target timetable 
	
	
	
	
	8. Dollar amount of agency accounts with debit balances. 
	$1,422
	$1,000
	$(422)

	
	(a) Closing university records
	3
	0
	No Gap
	
	9. Dollar amount of overdue field advances

	$279K
	In Process
	

	
	(b) Recasting records to GASB format
	(9)
	0
	(9)
	
	10. Dollar amount of BOA ePayables Spend

	$19.5M
	To Be Discussed
	

	
	(c) Writeup, analysis & audit
	(15)
	0
	(15)
	
	
	
	
	

	
	2. Financial Accounting  effectiveness (customer service productivity)
	3.6
	0
	No Gap
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	INTERNAL BUSINESS PROCESS
			LEARNING & GROWTH
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	Current
Output
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	Current
Output
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Target
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(Target-
Output)

	
	3. Number of manual entry invoice transactions
	5,925
	20,000
	No Gap
	
	
	
	
	

	
	4. CTI’s & ISD’s processed later than one month following the date of service
	5%
	1.0%
	(4%)
	
	
	
	
	

	
	5. General ledger accounts reconciled
	95%
	100%
	(5)%
	

	
	
	
	

	
	6. Financial Accounting  effectiveness (process improvement)
	3.3
	0
	No Gap
	
	
	
	
	

	
	7. Dollar amount of unidentified funds received by UW. 
	$20.8M
	In Process
	
	
	
	
	
	




Item # 1:  Annual Report Completion Time

	
	
DEFINITION:  
Represents the average number of days ahead of (behind) planned completion dates for each fiscal year’s Annual Report preparation process.
ANALYSIS:
In the last four fiscal years the University has implemented seven new accounting pronouncements.

In that same period Financial Accounting has reduced FTE’s by 21%.

As accounting has become more complex Financial Accounting has streamlined processes.

NEXT STEPS:
Financial Accounting is in the process of reevaluating all of the components of the financial reporting process and is aggressively pursuing opportunities for improvement.




Item # 2:  Customer Service Productivity
	[bookmark: OLE_LINK2]
	
DEFINITION
Represents Financial Accounting customer service productivity (excl. BAO) as measured by the number of FTE’s required to support operations.   Specifically, the complexity of the operating environment (as quantified by the number of FAS funds and state appropriations) is compared against the number of FTE’s supporting that environment.

ANALYSIS
In the last four fiscal years the University received state funding in 38 additional appropriations that require tracking and resolution of issues that arise, an increase of 18%.

In that same period Financial Accounting has reduced FTE’s by 21%.

NEXT STEPS
As State revenues continue to fall and the President and Regents seek more flexibility in the use of University funds, we anticipate fewer appropriations.

Financial Accounting will continue to review processes to seek efficiencies.





Item # 3: Number of Manual Entry Invoice Transactions

	
	
DEFINITION
First graph represents the number of invoice transactions being manually entered into PAS by the data entry group.  Second graph represents the percent change in the number of transactions for the same month of the prior year.  

ANALYSIS
Over the past 16 months, the B&AO team has transitioned a significant amount of manual data entry transactions to electronic input forms. 

The Revolving Fund desk has also begun reimbursing a significant number of its accounts via electronic funds, which has also impacted this data.

NEXT STEPS
As the UW continues to aggressively streamline processes, we will see the Manual Data Entry figures decrease even further.

A current concept being scoped is the expansion of the Ariba reimbursement package for all employee expense reimbursements.




Item # 4: Number of Delinquent ISDs/CTIs:

	

	
DEFINITION
Percent of total count or dollars of Cost Transfer Invoices (CTIs) and Internal Sales Documents (ISDs) that are processed later than the month following the date of service.  Late billings lead to untimely budget status as well as the possibility of lost funds (in the case of grants that have closed prior to receiving a bill). 

ANALYSIS
 Percentages continue to decrease.  Communication with departments submitting late CTI/ISD is ongoing.

NEXT STEPS
Continue direct communication with recurring late billing departments.


		

Item # 5: General Ledger Account Reconciliations  

	

	
DEFINITION  
Represents the percentage of general ledger accounts which have been reconciled, as confirmed by the departments which are responsible for reconciliation.
ANALYSIS
The total number of accounts being monitored for reconciliation at 6/09 is 776.  Financial Accounting is responsible for 437 of these, or 56%.  

The number of accounts which are not being reconciled continues to decrease, and is 45 at 6/09.  17 are owned by the Benefits Office but 10 of them are $0.
 
NEXT STEPS
Continued attention and follow-up should help to ensure that the number of accounts not being reconciled decreases even further in future periods.  This year Financial Accounting will sample reconciliations done in other departments to test for reasonability and that the reconciliations provide appropriate support for the balances.




Item # 6:  Financial Reporting Process Improvement 
	
	
DEFINITION
Represents Financial Accounting (excl. BAO) process improvements as measured by the number of FTE’s required to support the Annual Report process.   Specifically, the complexity of the Annual Report process (as quantified by the number of figures in the audited financial statements and footnotes for which Financial Accounting gathers or develops auditable evidence) is compared against the number of FTE’s supporting the process.  The 2010 measure represents work performed on the 2009 Annual Report.

ANALYSIS
In the last four fiscal years the University has implemented seven new accounting pronouncements.

In that same period Financial Accounting has reduced FTE’s by 21%.

As accounting has become more complex Financial Accounting has streamlined processes.

NEXT STEPS
Financial Accounting is in the process of reevaluating all of the components of the financial reporting process and is aggressively pursuing opportunities for improvement.





Item # 7:  Dollar Amount of Un-Matched Funds

	
	
DEFINITION
Represents the dollar amounts received by UW’s main operating bank account which have not been recorded in the accounting system.  The graph shows unmatched dollars at the end of each month, with the current month aged by how long funds have been unidentified.

ANALYSIS
As a percentage of actual dollars received in the operating account for a month, the unmatched funds represents a very small percentage.  Note:  In the month of Dec the sum of $62.3M of unmatched funds at current month end is attributed to two wires on 12/31 that were claimed early Jan 2010.

NEXT STEPS
B&AO continues ongoing communication with our significant fund recipient so that we can continue to properly record incoming funds.  We have also recently implemented an aggressive reconciliation benchmark mandating that all funds of $50K or greater need to have documentation of attempts to locate the proper accounting of the funds.  All amounts less than $50K are not allowed to age more than six months before documentation is made regarding the efforts to find the proper recording.



Item # 8:  Agency Accounts with Debit Balances

	
	
DEFINITION
Represents agency deficit amounts (i.e., dollar amounts owed by agencies to the University).  Agencies are supposed to have enough money on deposit with the UW to ensure that the UW is not in a position of “loaning” money.

ANALYSIS
Harborview Medical Ctr (HMC) and Washington Technology Ctr. (WTC) were responsible for over 90% of the deficit balances.  During  the quarter ended September 30, 2010, the average monthly deficit balance for HMC was $925K  compared to $1.2M for the quarter ended June 30, 2010. This balance is a function of the timing and volume of transactions, since HMC reimburses the University only twice per month.  During  the quarter ended September 30, 2010, the average monthly deficit balance for WTC  $320K  compared to $250K for the prior quarter.  

NEXT STEPS
We will continue to remind organizations with ongoing deficit balances that they are obligated to maintain credit balances in their agency accounts.

Effective March 8, 2010 the University has implemented a deficit resolution policy.  

Budgets in deficit for >2 consecutive months 
Budget will be assessed an interest charge at the current internal lending program rate.  That rate is currently 5.5%.

Inactive agency budgets w/deficit balances 
Dept. responsible for covering deficit.  If dept. fails to cover deficit in a timely manner Fin. Acctg. will charge the dept. oper. budget.



Item # 9:  Dollar Amount of Overdue Field Advances

	
	
DEFINITION
A field advance is an advance of funds to a UW employee for research or educational projects.  An accounting of how those funds were spent, and appropriate backup documentation, is due to our office within 30 days of the end of the project.

ANALYSIS
Field Advances are held for a six month period of time.  The reporting for spent funds is expected within 30 days of the end of the six month period.  Although a perfect scenario would be that there is no overdue reporting, as a percentage of loaned funds we see that most of the overdue reporting is from Office of Int’l Programs & Exchanges (IPE).  IPE has a close working relationship with its Field Advance custodians and most of the IPE past due reporting is due to procedural slowdowns at the IPE central admin office.  

NEXT STEPS
B&AO has begun an analysis of past due as a percentage of recent loaned amounts.  Also, we continue to communicate with IPE and other Field Advance custodians to ensure that the Overdue Field Advance dollars are not at risk.


Item # 10:  BOA ePayables

	
	[bookmark: OLE_LINK7]
DEFINITION:
EPayables payments are a method of payment whereby the bank pays the supplier on the due date.  At that point our obligation for payment is transferred to BoA.  The UW pays BoA in full for the prior month’s card activity on the 5th of each month.  Paymode payments are ACH payments issued to suppliers’ bank accounts on the date that the payments are due.

ANALYSIS:
A calculation of the potential earnings on funds retained by the UW from the actual bill payment date to the 5th of the subsequent month, using the UW’s IF rate (3.9%) for the period 1/1/10 through 9/30/10, shows an estimated savings of $43K.

NEXT STEPS: 
Continue to aggressively convert UW suppliers to either ePayables or Paymode payment alternatives.



IPE	 Oct '09	 Nov '09	 Dec '09	Jan '10	Feb '10	Mar '10	Apr '10	May '10	Jun '10	July '10	Aug '10	 Sept '10	539442.76	822771	636840	648257	562627.25	369100	387826.49000000022	399868.41000000021	323159.41000000021	366209.83999999997	224540	246336.41	30-90 Days	 Oct '09	 Nov '09	 Dec '09	Jan '10	Feb '10	Mar '10	Apr '10	May '10	Jun '10	July '10	Aug '10	 Sept '10	67721.55	86183.16	18401.82	5261.64	169904.08	10604.04	2740	3316.02	135546.41	166496.31999999998	68945	1902.05	90-120 Days	 Oct '09	 Nov '09	 Dec '09	Jan '10	Feb '10	Mar '10	Apr '10	May '10	Jun '10	July '10	Aug '10	 Sept '10	13.98	1200	50977.450000000012	40.75	5261.64	5261.64	5764.04	2740	0	1956.02	11464.9	11650	>	120 Days Old	 Oct '09	 Nov '09	 Dec '09	Jan '10	Feb '10	Mar '10	Apr '10	May '10	Jun '10	July '10	Aug '10	 Sept '10	2937.05	3151.03	2951.03	25358.609999999953	25976.85	24139.38	4208.57	4808.57	6548.57	5948.57	12639.32	19355.149999999961	Amount in Thousands
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Chart1

		39234		39234		39234

		39600		39600		39600

		39994		39994		39994



Good

Target = 100%

% of GL accounts reconciled and reviewed

% of GL accounts reconciled but not reviewed

% of GL accounts not reconciled and not reviewed

Amount

Percentage of General Ledger Accounts reconciled as of 25B

0.6661971831

0.0901408451

0.2436619718

0.845539281

0.0319573901

0.1225033289

0.8853092784

0.0567010309

0.0579896907



Data

				# of GL accounts reconciled and reviewed		% of GL accounts reconciled and reviewed		# of GL accounts reconciled but not reviewed		% of GL accounts reconciled but not reviewed		# of GL accounts not reconciled but not reviewed		% of GL accounts not reconciled and not reviewed		Total # of GL accounts		Target		check

		Sep-06		297		42%		4		1%		409		57%		710		100%		1%

		Dec-06		412		58%		108		15%		190		27%		710		100%		0%

		Mar-07		472		66%		64		9%		174		25%		710		100%		0%

		Jun-07		473		67%		64		9%		173		24%		710		100%		0%

		Jun-08		635		85%		24		3%		92		12%		751		100%		0%

		Jun-09		687		89%		44		6%		45		6%		776		100%		0%





Data

		37438		37438
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		37500		37500
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		37561		37561

		37591		37591
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Dollar Lost due to Excess/Deficiency in Cash Balance 
(assume $500K in customer balance)

1414

732

1362

324

1177

668

1243

18

1701

139

1690

315

2203

418



Chart

		37438

		37469

		37500

		37530

		37561

		37591

		37622



Dollar Lost due to Excess/Deficiency in Cash Balance 
(no cash management personnel adjustment)

8567

6970

7016

7636

4526

8058

4536



Sheet3

		





Sheet3

		39234		39234		39234

		39600		39600		39600

		39994		39994		39994



% of GL accounts reconciled and reviewed

% of GL accounts reconciled but not reviewed

% of GL accounts not reconciled and not reviewed

Amount

Percentage of General Ledger Accounts reconciled as of 25B

0.6661971831

0.0901408451

0.2436619718

0.845539281

0.0319573901

0.1225033289

0.8853092784

0.0567010309

0.0579896907
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