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Updated January 2026Updated January 2026

Asset purchased and 
issued in Workday

Operational Journal 
to calculate 
depreciation 

expense on assets 
institution-wide as 
part of month close 

process

Account posting rule 
moves recorded 

asset depreciation 
for asset expense on 

Service/Recharge 
CCH to RS100073 
Center Operations 

Resource

Shared Environment 
Accountant initiates Funding 

Transfer Journal to move asset 
depreciation amount equal to 

or less than the revenue 
recorded from RS100073 to 

RS100076 Equipment Reserve 
Resource (link)

Shared Environment 
Accountant initiates Funding 

Transfer Journal to move asset 
depreciation amount equal to 

or less than the revenue 
recorded from RS100073 to 

RS100076 Equipment Reserve 
Resource (link)

Has your Center recorded 
revenue for this month?

Yes

• Depreciation Expense Flow only applies to assets purchased through Service and Recharge Centers
• Contact Equipment Inventory Office (finance.uw.edu/eio/home) for questions relating to asset purchase and registration
• Worktags used to purchase new asset are still visible in Workday asset record
• New asset is capitalized in Workday under unique ledger account and not recognized as operating expense
• Centers purchasing new equipment mid rate proposal period are encouraged to submit a new rate proposal to include new depreciation expense
• “Useful Life” is defined as the date that an asset is “issued” in Workday and depreciation begins to the end of the WA State defined Capital Asset Class useful life (https://ofm.wa.gov/wp-content/uploads/sites/

default/files/public/legacy/policy/30.50.pdf).

New asset registered 
and issued in Workday 

by EIO

New asset registered 
and issued in Workday 

by EIO

Replacement 
equipment is 

purchased with 
funds in RS100076 

Replacement 
equipment is 

purchased with 
funds in RS100076 

Asset is depreciated 
monthly over it’s 

useful life according 
to the process 

described above

Asset is fully 
depreciated with 

depreciation recovery 
funds in RS100076 
Equipment Reserve

Funding transfer not advisedNo

If Center does not post 
revenue for 2+ months, 
contact Recharge Team

https://uwconnect.uw.edu/finance?id=sc_cat_item&sys_id=2b422e9a1bec6d10cc990dc0604bcbf2
https://uwconnect.uw.edu/finance?id=sc_cat_item&sys_id=2b422e9a1bec6d10cc990dc0604bcbf2
https://finance.uw.edu/eio/home
https://finance.uw.edu/eio/home
https://finance.uw.edu/eio/equipment-lifecycle/acquisitions
https://finance.uw.edu/eio/equipment-lifecycle/acquisitions
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