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[bookmark: _Toc244094874]Purpose
The purpose of this job aid is to provide step-by-step instructions on how to certify an Effort Statement in the Employee Compensation Compliance (ECC) system.

[bookmark: _Toc244094875]Audience
This job aid is intended for faculty members and Principal Investigators. The ECC Certifier role is required for this process.

[bookmark: _Toc244094876]Overview
The Effort Statement certification process is required to comply with federal and UW policies. Effort Statement periods are six months in length: January 1 – June 30 and July 1 – December 31. ECC Coordinators must complete a pre review of the Effort Statement before the statement can be certified. ECC Certifiers will receive an email when an Effort Statement is ready for review. Deadlines for Effort Statement certification are available on the PAFC website.

[bookmark: _Toc244094877]Certify an Effort Statement
1. Open the ECC application and login.
a. To login you must select an “institution”, there are three options: UW, UWM and APL. UWM is only for Harborview Medical Center certifications, and APL is only for Applied Physics Laboratory certifications. Use UW as your institution if your home department is not part of either of these organizations.

2. After you login, you should land on the ECC Home Page on a tab called “Statements Awaiting Certification”. If you do not land on this page, click the “Home” tab, then “Home Page” subtab.

3. Your Effort Statement(s) will appear in the “Effort Statements” section. Click on the link in the “Status” column to open an Effort Statement.
a. Note: The statement status will be “Ready for Certification” only if your statement is able to be certified. If the statement has a status of “Ready for Pre Review”, an ECC Coordinator must first complete the “Pre Review” process.

[image: Screenshot of ECC Work List with Ready for Certification button highlighted.]

4. Review the salary charges and effort distributions to each grant.
a. The statement body (red box in screenshot below) reflects the salary charges to each source for the period indicated on the statement (green box).
b. You can use the dollar sign symbol on each row (blue boxes) to see individual pay period detail.

[image: Screenshot of “Effect Statement Instructions Page - ECC”. A color-coded table lists project accounts, project dollars, percentages, budget amounts, estimated effort, committed effort, and certified effort, with highlighted instruction sections and status markers]

5. After you have reviewed the salary charges and effort distributions, check the boxes in the “Certify?” column (red arrows). Use the green circle with a white star icon under the “Certify” column header (circled in red above checkboxes), to check all the boxes at once.
[image: Screenshot of University of Washington ECC effort statement instructions page. Gray-and-gold table shows payment dollars, payment percentages, actual and computed effort, certified effort, row-level entries, totals, and red status/action icons.]

6. After each checkbox is checked, the “Certify” button will appear (circled in red below). Click it.

[image: Screenshot of University of Washington effort-statement application showing an “Effort Statement Instructions Page - EOC” for employee review and certification. Beige-and-blue panels contain employee details, effort-period information, funding-source rows, percentage and dollar-value columns, status markers, and green “Complete” button highlighted by a red oval.]


7. An attestation to the accuracy of the statement will pop-up. Click “I Agree” to finalize the certification.
a. IMPORTANT: If the statement does not accurately reflect your effort over the period, press “Cancel” and notify an administrator in your department. The “Get Help” button at the bottom left portion of the statement screen will open an email draft to the assigned Primary Effort Coordinator for your statement(s).

[image: Certification attestation form screenshot for effort period 07/01/2023–12/31/2023, showing Professor in CSE11233 · CAS | Physics · Academics with status “Ready for Certification.” Statement asks confirmation of accurate effort and salary distribution, with “I Agree” button circled beside “Cancel.”]


8. If you clicked “I Agree”, the statement you selected is now “Certified” (status indicated on statement page – see red circled areas)

[image: Screenshot of web-based “Effort Statement Instructions Page - ECC” used for reviewing payroll effort certification. Beige and lavender instruction panels sit above a payroll table with employee, project, payment, effort-percentage, and certification columns; red circles highlight “Select Effort” and “Continue” controls.]

9. If returning to the application in the future to view historical statements, click the “Certify” tab in the main menu bar, then “My Effort Statements” in the subtab menu. This will bring you to the statement page where current and historical statements are accessible.

[image: Screenshot of University of Washington effort-reporting website showing navigation tabs Home, Certify, Manage, Reports, and Links. My Effort Statements appears selected, My Project Statements appears below, and red outlines highlight My Effort Statements and Certify.]


2
How to Certify an Effort Statement Job Aid | Last Modified 10/2026
image1.png
UNIVERSITY of r
WASHINGTON SR G Bl e -

I

Home Page  About

Work List (2]

Welcome to Huron's Employee Compensation Compliance application. The tab(s) below contain various tasks that require your attention.

Statements Awaiting Certification (1)

Effort Statements

Last Name, First Name. €C103323-CAS | Physics - Academics 2023-71 012531 83112024 Base

Assigned Project Statements





image2.png
UNIVERSITY of

WASHINGTON B v -
T

My Effort Statements My Project Statements

[+] Effort Statement Instructions Page - ECC o .

Last Name, First e CAS| Pysics - Academcs.

~ Efort Statoments
» Noodng corfcaton &
Base. w202 11 Raady for Cetcation
» Inprogress

» Pro Raviwsd
+ Histoncal

'AND-003061 NRT-GL ACCELERATING QUANTUM ENABLED TECHNOLOGIES
‘GRO25717 QL NRT AQET - 67.3817 - 2021 staotio

Awerd Total. sta01.10
stastio

§7.45550
745550

80060





image3.png
UNIVERSITY of

WASHINGTON BN oo -

My Effort Statements My Project Statements

[+] Effort Statement Instructions Page - ECC °H

~ Efort Statomonts
» Noodng corcaton

Bsso o024 1 Raady or Carticaton

(CAS | Pysics - Academes

» Inprogress
+ Pro Reviowed
+ Hitorcal

INFO - i Effort Statement has been previously saved.
INFO - Chack all erity checkbores to show th certity button.

Cm Salue.

'AVD.003061 NRT.0L ACCELERATING GUANTUMLENABLED TECHNOLOGIES.

(GRO25717 QL NRT AQET - 67-3817 - 2021 $1,401.10 1667 % $0.00 000 % 1667 % $ 17 % Ot
- e — - —- =

©C103323 CAS | Physics - Academics. $745550 8333 % 8000 000 % 8333 % s 8 % o
- e s e —

Actiiy Log e





image4.png
T Entor Search Cotoria
WASHINGTON Bl oo v -

My Effort Statements My Project Statements

(+]Effort Statement Instructions Page - ECC L)

Last Name, Firs Name. (GAS | Physics - Acadomics
L = Efon tatements e
 Noacing crtcation

bose w2028 oy for Contcaton
» nprogrss.

+ Pro Rovwod
 bistoncal

(INEO - T Eftortstatsment nas been previousy saved.
| INFO - Check all ertity checkboxes to show the certy button.

2a
o
TAID-003561 NRT-OL ACGELERATING QUANTUM-ENABLED TECHNOLOGIES
(GRU2ST17 QL NRTAQET - 67-3817 - 2021 stavn 0 007 % s0m 000 % 0o % s ww
v Tt stao110 wwors 00 0w w07 %
oot s o 1067 0 0w 106 %
nsp
CC103323 CAS | Physic - Acacemics sr4s850 w5 . 500 000 % w53 % s e @
NP Toa: stz s 20 oo v o
Grana ot so0650 10000% s0m 0w 000 oo
b hoes o

b Atachments ¢

ety Log





image5.png
Attestation

Certification Attestation Effort 07/01/2023 - 12/31/2023 (2]

Covered Individual:

Title: Professor
Department: CC103323 - CAS | Physics - Academics Effort Coordinator:
- Period of
Email: Porormante: 07/01/2023 to 12/31/2023
Status: (1) Ready for Certification

By certifying this statement, | confirm that the distribution of effort and salaries charged is a reasonably accurate reflection of
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the period or, if | am not the individual for which this effort statement is for, | confirm that | have suitable means of verification that
the effort displayed was performed.
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