
PROCUREMENT OFFICE HOURS

June 18, 2024



AGENDA

1

# TOPIC OBJECTIVE LEAD

1 Match Exceptions
• Stakeholder Engagement – Live Poll
• How to manage

Heather / Dawn
Ray / Heather

2 Quick Updates
• Receipt Accrual - Estimated Journal Lines R1457 Update 
• Upcoming Stakeholder Engagement – Change

Dawn
Ray



Supplier Invoice Management & 
Match Exception with 
Year-End Close



How to Manage Your Match Exceptions – Flow 

> Example process flow: Supplier Invoice with Match Exception

– In Progress: NEW Match Exception Job Aid



Match Exceptions – Unit Actions

Reports Available:

Unit AP Work Queues on Procurement Services website: 
https://finance.uw.edu/ps/netid/invoice-backlog-summary-page 
– Awaiting Grant Manager/PI Approval
– Invoices needing unit receiving

Workday
– Supplier Invoice Tracking R1131
– Invoice Match Exception R1166

https://finance.uw.edu/ps/netid/invoice-backlog-summary-page


Match Exceptions – Unit Actions



Match Exceptions – Unit Actions



Quick Updates



Quick Update Reminder – Deadlines & FAQ

> Upcoming deadlines
– 6/21: Revolving Fund replenishment requests
– 6/21: Field Advance Spend Downs
– 6/30: ProCard Verification
– 6/30: Invoice Receiving for goods and services received in June
– 6/30: Accounting Adjustment for Procurement Transaction (by Shared 

Environment Accountant security role)

> Procurement YEC FAQ – See below deadlines
– Procurement Fiscal Year End Deadlines | Procurement Services (uw.edu)

https://finance.uw.edu/ps/tools-reconciling/fiscal-year-end


Quick Update Cont.

> Receipt Accrual - Estimated Journal Lines R1457 
– Allowable now to search by CCH



Quick Update – FY25 Stakeholder Engagements 

> Highlight of upcoming changes
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