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_____________________________________________________________________________________
This form is to document the Traveler’s allowability to purchase a business class rail fare per guidelines established on the Travel Services website.

	Traveler’s Name


	ER# 



Method 1: Dean, Vice-Provost, Vice-President, Or Chancellor Approval and Business Justification:

___________________________________               ______________________________	
Signature of Authorizing Officer	        	      Date

Business Justification for Approval: ___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________








Method 2: Criteria (a) and (b) must be met:
A. Less than Coach airfare or is the only mode of travel available. [Documentation attached] ☐
B. Necessary for business interaction, or to conduct UW business. [Context must be written below]:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________




Instructions: Please complete this form and attach it to your Expense Report  
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